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PURPOSE: 

 

The purpose of this Reference Guide is to inform school sites of their 

responsibilities when students are receiving Behavior Intervention Development 

(BID) and/or Behavior Intervention Implementation (BII) services from a 

contracting Nonpublic Agency (NPA) on a public school campus and to clarify 

the relationship between the NPA, the school site, and the student.  

 

MAJOR      

CHANGES: 

 

This Reference Guide replaces REF-043780.0 issued December 4, 2017. 

Changes to this version include: 

• Updates and clarification are provided regarding the roles and 

responsibilities of the IEP team, the case manager, NPA BII/BID service 

provider(s), and school site administrator regarding the delivery and 

monitoring of NPA BII/BID services 

• Procedures for NPA service provider sign in/out have been revised and a 

new sign in/out sheet template has been developed 

• Information regarding NPA BII provider participation in off-campus 

activities requiring transportation is included 

   

BACKGROUND: 

 

 

 

 

 

 

INSTRUCTIONS: 

 

 

 

 

 

 

California Education Code section 56520 states: “that behavioral intervention 

plans be developed and used, to the extent possible, in a consistent manner when 

the pupil is also the responsibility of another agency for residential care or 

related services.” Nonpublic agencies that contract with the District must be 

certified by the California Department of Education (CDE) and must meet all 

state and LAUSD requirements.  

 

As outlined in BUL-6269.1: “Multi-Tiered System of Behavior Support for 

Students with Disabilities” and California Education Code section 56520, 

Behavior Intervention Development (BID) is a Tier III, data-driven behavior 

related service, delivered by CDE qualified staff members. BID includes the 

ongoing design, implementation, and evaluation of the behavior programs and 

environmental accommodations and/or modifications. Through collaboration 

and consultation with the student’s educational team, the BID provider develops 
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a plan based on appropriate assessment [i.e., Functional Behavior Assessment 

(FBA)]. It is the BID provider’s responsibility to train the educational team, 

which may include Behavior Intervention Implementation (BII) provider(s), on 

the plan’s implementation, including data collection.  BII is a Tier III, data-

driven behavior related service that supports an individual student who exhibits 

significant problem behaviors in his/her educational environment which require 

an intensive and individualized plan and a change in the delivery of 

interventions and supports. This service supports the implementation of the 

Behavior Support Plan (BSP) and/or Behavior Treatment Plan. The BII provider 

also collects data in various forms (e.g., frequency, duration, scatterplot, and 

interval recording) pertaining to the target behavior(s), replacement behavior(s), 

and behavior goal(s). The teacher continues to be responsible for providing the 

primary instructional program to the student. The BII provider supports rather 

than supplants the academic program.  NPA staff are required to follow all 

District policies and work under the supervision of the school site administrator 

and/or classroom teacher while on campus. (Refer to Attachment A – Duties and 

Roles of Behavior Intervention Development (BID) and Behavior Intervention 

Implementation (BII) Providers.)  

 

Identification/Contact Information, Resolving Concerns, Sign In/Out 

Procedures, Absences, Breaks 

 

A. Identification/Contact Information 

All NPA staff must carry and display agency identification at all times 

while on public school campuses. It is recommended that the school site 

administrator meet with the NPA staff (BID/BII providers) upon initial 

arrival on campus and obtain contact information (i.e., BID and NPA 

director).  

 

B. Resolving Concerns 

As per BUL-6612.1: “Non-Discrimination and Anti-Harassment 

(Including Sexual Harassment) Policy and Complaint Procedure,” the 

District “is committed to maintaining a working and learning 

environment that is free from all forms of discrimination, harassment and 

retaliation of or by employees, supervisors, students, persons doing 

business with the District, persons who provide services to the District 

pursuant to a contract or members of the public.” 

 

School administrators should attempt to resolve concerns regarding NPA 

assignment or performance at the school-site level. School administrators 

should initially address concerns regarding the NPA BII provider(s) with 

the BID provider. If concerns persist or there are concerns regarding the 

BID provider, school administrators should contact the agency director. 

District special education staff, including the Nonpublic Services Support 

Branch, are available for support as well should these attempts fail to 

adequately resolve a concern.  
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C. Sign In/Out Procedures  

Per California Education Code sections 44810, 44811, and 51101, as well 

as District policies and procedures, NPA staff (e.g., BID and BII 

providers and NPA directors) must indicate dates and times of campus 

arrival and departure on a sign in/out document that shall be maintained 

by the school site.  The NPA Service Provider Sign In/Out Sheet 

(Attachment C) assists with verifying service provision and comparing 

sign in/out documentation against NPA provider documentation of time 

in/out in the Welligent system.    

School sites shall follow the following procedures: 

• Provide the Nonpublic Agency Service Provider Sign In/Out 

Sheet (Attachment C) for each NPA BII and BID service 

provider. Sign in/out sheets are to be kept at the front office for 

service providers to sign in/out, noting individual staff 

arrival/departure times.  

• Maintain documentation of the Nonpublic Agency Service 

Provider Sign-In/Out Sheets at the school site.   The Nonpublic 

Agency Service Provider Sign In/Out Sheet is a separate 

document from the front office visitor sign in sheet. The front 

office sign in sheet is used for monitoring visitor school site 

access, including names and dates/times of visitors. NPA 

BII/BID providers should sign in and out on both documents. 

NPA BII/BID providers should sign in prior to initiating 

services. Scheduled meal break times may be documented when 

providers sign out for the day. 

• Maintain Nonpublic Agency Service Provider Sign In/Out Sheets 

by the designated month, with separate tabs for each assigned 

nonpublic agency. There should also be separate sheets for each 

agency’s BII service providers and BID service providers (i.e., use 

a separate sheet for each NPA’s BII and BID service provider).  

• At the conclusion of each month, District site administrators shall 

distribute a copy of each nonpublic agency’s completed sign in/out 

sheet(s) to the NPA BID provider(s) or administrator(s).  This will 

enable the contracting nonpublic agency to better ensure the 

accuracy of provider records by reconciling sign in/out sheets with 

Welligent student service records. 

 

D. Absences and Breaks 

In the event of an absence on the part of the BII provider, agency 

personnel shall notify the school office of the absence in addition to 

notifying the NPA, as soon as reasonably possible. The NPA will provide 

a substitute, if possible.  However, if no substitute is available, the NPA 

will contact the school office to inform it of the need for coverage. It is 

then the school’s responsibility to cover the provider absence using 

District resources from the school site.  
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In addition to covering absences, schools are responsible for covering all 

ten (10) minute rest and thirty (30) minute lunch breaks taken by the BII 

provider. Though NPA staff are not mandated to take breaks at 

specific intervals, California Labor Law does state that rest breaks 

must not be taken adjacent to meal breaks. Determination of break times 

should be done in collaboration between the school site and agency staff 

with an emphasis on ensuring scheduling meets the student’s needs. 

 

Unless otherwise stipulated in the agency’s contract with the District, 

nonpublic service delivery is payable for actual student attendance only. 

Providers may not bill for times when students are tardy or absent. In the 

event of a student’s chronic tardiness or absences, the Individualized 

Education Program (IEP) team may wish to convene an IEP team 

meeting to examine the students’ needs and formulate a plan to 

encourage regular attendance. 

 

Treatment Plan Development, IEP Preparatory Activities, and Progress 

Reporting 

 

A. Treatment Plans 

A behavioral treatment plan is to be developed by the NPA BID provider 

within thirty (30) days of initiation of service provision and/or within 

thirty (30) days of the signature date on the subsequent IEP in which 

NPA BII/BID services are continued.   

 

The NPA BID provider shall: 

1. Provide a hard copy of the Behavioral Treatment Plan to the school 

site administrator and case-carrying teacher. 

2. Provide an electronic copy to the school site administrator and case-

carrying teacher via Welligent email. 

3. Upload the Behavioral Treatment Plan as an attachment to the   

student’s active IEP in Welligent (in the Services section, in active 

BID Service Tracking Record under the Events/Referral/Notes tab).  

Treatment plans should not be password protected by the NPA as 

Welligent is a secure system.  

 

The school site shall then upload the treatment plan under the most 

current active IEP under the section Attached Documents in the 

Management Screen.  
 

B. IEP Preparatory Activities 

As part of the IEP preparatory activities, the NPA BID provider shall 

collaborate and consult with the school-site team in the development of 

IEP components related to behavior prior to the IEP team meeting. This 

should include a behavior present level of performance, development of 

the Behavior Intervention Plan (BIP), proposed behavior goal(s), and a 



        LOS ANGELES UNIFIED SCHOOL DISTRICT 
       REFERENCE GUIDE   

 

 

REF-043780.1 

Division of Special Education                             Page 5 of 7                                     April 26, 2021 

 

INSTRUCTIONS 

(Continued): 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

revision of the treatment plan that addresses a generalization of skills and 

fading of supports (to build independence) based on data collection and 

analysis with a visual representation (i.e., graph) of the data. The NPA 

BID provider shall provide a hard copy and electronic version of the 

Nonpublic Agency Behavior Intervention Report of Student Performance 

(Attachment B) to the case-carrying teacher two (2) weeks prior to the 

IEP team meeting.  

Recommendations for all behavior services and prescribed minutes made 

during the IEP team meeting are IEP team decisions that shall be based 

on data and individualized for each student. The names of specific 

agencies or providers may not be included within the IEP document.  

The NPA BID provider currently assigned to provide services to a 

student shall be added as an IEP participant in Welligent in order to 

remain informed of the status of the assigned student’s IEP. 

C. Progress Reporting 

Both a hard copy and electronic version of the Nonpublic Agency 

Behavior Intervention Report of Student Performance (Attachment B) 

shall be provided to the school site administrator and case-carrying 

teacher for each IEP progress reporting period in order to document 

student progress on the IEP Report of Progress and Achievement. (The 

NPA may utilize its own version of this report as long as it contains the 

same components as required in the form). The form shall not include 

NPA recommendations regarding the student’s need for continued 

services. Completed forms shall be uploaded by the NPA in the same 

location as the treatment plan, as detailed in section A, Treatment Plans, 

number 3. 

Any direct correspondence from the NPA to the parent regarding student 

progress in the area of behavior must be authored or communicated by 

the BID provider. The school site (administrator/teacher) shall be 

included in this communication. The BII provider shall not communicate 

student progress directly to parents, either orally or in written form. 

 

Welligent Tracking 

 

All nonpublic agency behavior services must be documented in Welligent within 

five (5) school days of the scheduled event. It is the school site’s responsibility 

to ensure that all providers have computer access in order to document their 

services in Welligent.  

 

School site personnel shall not alter service tracking records that are affiliated 

with NPAs. 
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Behavior Emergency Reports 

 

The California Education Code defines a behavioral emergency as a 

“spontaneous behavior that poses a clear and present danger of serious physical 

harm to the individual with exceptional needs, or others, and that cannot be 

immediately prevented by a response less restrictive than the temporary 

application of a technique used to contain the behavior.” When staff determines 

that a student with NPA behavior services requires the application of an 

emergency intervention, a team approach must be used in accordance with the 

California Education Code and District policy. The school site administrator 

shall then be responsible for compiling all information provided by both school-

site and NPA staff regarding the incident and documenting it on the Behavior 

Emergency Report (BER), available in Attachment F of BUL-6269.1: “Multi-

Tiered System of Behavior Support for Students with Disabilities.”  Completion 

and submission of the BER is the responsibility of the school site administration. 

 

Field Trip Participation 

NPA BII providers require appropriate authorization from Risk Management & 

Insurance Services before traveling in either District or private transportation 

with assigned student(s). Agencies must have adequate proof of insurance on file 

with Risk Management & Insurance Services for their providers to appear on the 

approved list, available at https://achieve.lausd.net/Page/2794, to accompany 

assigned students on field trips and ride provided bus transportation 

participation.  Provided the NPA is included on the list, no additional 

authorization by Risk Management is necessary; however, the NPA BII provider 

should be noted on the bus log prior to initiation of any transport.  Schools are 

advised to contact Risk Management & Insurance Services at (213) 241-0329 for 

further information and instruction.) The Nonpublic Services Support Branch is 

available for guidance regarding District policies surrounding funding of NPA 

BII provider support during extended or overnight field trips or camp activities. 

 

RELATED 

RESOURCES: 

 

 

 

 

• California Education Code sections 49005, et seq., 56521.1 and 56521.2 

• California Labor Law 

• BUL-6269.1: “Multi-Tiered System of Behavior Support for Students 

with Disabilities,” March 6, 2017 

• BUL-6612.1: “Non-Discrimination and Anti-Harassment (Including 

Sexual Harassment) Policy and Complaint Procedure,” January 30, 2019 

 

ATTACHMENTS: Attachment A:  Duties and Roles of Behavior Intervention Development (BID)  

                          and Behavior Intervention Implementation (BII) Providers 

 

Attachment B:  Nonpublic Agency Behavior Intervention Report of                                                     

                         Student Performance 

 

https://achieve.lausd.net/Page/2794
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Attachment C:  Nonpublic Agency Service Provider Sign In/Out Sheet  

 

ASSISTANCE: For assistance or further information please contact: 

 

Deanna Peterson, Administrative Coordinator, Nonpublic Services Support 

Branch at deanna.peterson@lausd.net or at 213-241-6282.   
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